IABC Dallas Bylaws, revised June 30, 2014
Article 1. Name and Affiliation
Section 1. Name
The name of this organization shall be International Association of Business
Communicators Dallas, hereinafter referred to as IABC Dallas.
Section 2. Affiliation
IABC Dallas shall be affiliated with the International Association of Business
Communicators and its Southern Region.
Section 3. Governance
In any instance where the bylaws and/or operating and procedures manual of
IABC Dallas conflict with those of the International Association of Business
Communicators, the bylaws and/or policy manual of the latter shall prevail.
Article 2. Mission
Section 1.
The mission of IABC Dallas is to improve the ability of communicators to help
organizations achieve their objectives.
Article 3. Memberships
Section 1. Qualifications
Membership in IABC Dallas shall be composed primarily of professional
organizational communicators engaged in internal and/or external
communication from front-line communicators to those responsible for managing
the communication function.
Section 2. Regular Membership
This membership is open to professional organizational communicators in
business, industry, nonprofit, education, government, and other organizations
and freelancers in the communication field. It includes affiliation at the
international, district and chapter levels.
Section 3. Student Membership
This membership is open to students, as defined in the operating and procedures
manual, of educational institutions. It includes limited membership privileges at
the international, regional, and chapter levels, as defined by the various policy
manuals.
Section 4. Life and Retired

This membership may be conferred upon members of the association at such
times and under such terms as the chapter executive board shall determine. It
includes affiliation at the international and/or regional and chapter levels.
Section 5. Ownership
Membership in IABC Dallas shall be held in an individual’s name. An employer
who paid the dues of a terminated employee is entitled to an additional
membership on behalf of another individual for the balance of the membership
year of the terminated employee. A request for this change must be made within
60 days of the termination of the member employee.
Section 6. Forfeiture
Membership shall be forfeited for the following reasons:
•
•
•
•
•

Action opposed to the mission of IABC Dallas.
Action opposed to the Code of Ethics of the International Association of
Business Communicators.
Nonpayment of membership fees, provided the member has been notified
in writing and given a period of 60 days in which to pay fees due.
When the employer pays the dues, membership is forfeited if the employer
elects to assign the membership to a new employee as outlined in Section
5.
For any cause other than nonpayment of dues, removal shall occur only
after the member has been given at least 30 days’ notice of the proposed
termination and reasons for it. That member will have at least 15 days to
respond in writing to the chapter board, which will then make a final
decision.

Article 4. Dues
Section 1. Dues
Dues and other chapter fees shall be set by a two-thirds vote of the executive
board.
Section 2. Nonpayment
Members who fail to pay their dues within two months after they are due shall be
notified in writing and dropped from the membership rolls, thereupon forfeiting all
rights and privileges of membership.
Section 3. Refund of Dues
No dues shall be refunded to any member whose membership terminates for any
reason.

Article 5. Organizational Structure
Section 1.
The executive board, at its discretion, may establish units within IABC Dallas to
serve specific functions.
Article 6. Meetings
Section 1. Executive Board
The executive board shall hold a minimum of eight separate monthly meetings
annually to determine the business of IABC Dallas. Additional meetings of
individual board teams and the executive board shall be called as needed.
Section 2. Chapter Meetings
IABC Dallas shall hold a minimum of 11 separate monthly meetings of the
general membership.
Article 7. Officers
Section 1. Administrative Year
The administrative year of IABC Dallas shall be from July 1 to June 30.
Section 2. Executive Board
The executive board of IABC Dallas shall consist of the officers and directors of
IABC Dallas as defined in Article 7, Section 4.
Section 3. Authority
Full authority, privileges, rights, and powers of IABC Dallas shall be vested in the
members through the bylaws. Officers, directors, executive board members, and
committees hereinafter provided shall exercise only that authority and those
powers that are specifically granted to them by the bylaws.
Section 4. Executive Board
The officers of the IABC Dallas shall be the president, president-elect, pastpresident and nine team vice presidents. Team Vice Presidents include Vice
President of Communications, Vice President of Volunteer Recruitment and
Recognition, Vice President Chapter Services, Vice President of Sponsorships,
Vice President of Quill, Vice President of Programs, Vice President of
Membership, Vice President and Secretary, and Vice President of Finance. All
Team Vice Presidents will coordinate the activities assigned to their committees
and will recruit volunteers from the membership at large to accomplish their
tasks.
Section 5. Qualification

Any regular member in good standing with a minimum of two years membership
in the chapter shall be eligible for nomination and election to the office of
president-elect, who shall assume the presidency during the following term or in
the event that the president is unable to complete his or her term, of IABC Dallas.
Any member in good standing shall be eligible for nomination and election to any
other chapter office in IABC Dallas.
Section 6. Nomination
Candidates for office shall be selected by a nomination and election committee
consisting of the president-elect as chairperson, the president, and a member
appointed by the past president. The nomination and election committee shall
present its slate to the executive board for approval and copies of the slate shall
be mailed to all voting members at least 30 days in advance of the final meeting
of the board term. Nominations may be made by individual members. Such
nomination must be made in writing and submitted to any member of the
nomination and election committee at least 10 days prior to the announced date
of the election.
Section 7. Election of Officers
Accompanying the slate of nominees mailed to all voting members shall be an
official ballot that shall be returned no later than 15 days from the date of
postmark on the slate and ballot. A plurality of voters cast shall be sufficient to
elect. A tie will be broken by the executive board. The nomination and election
committee shall be responsible for tabulating all official ballots and submitting the
results to the executive board for certification.
Section 8. Terms of Office
All officers and directors shall serve one-year terms or until a successor is
selected.
Section 9. Vacancies or Removal
Vacancies in any office on the executive board shall be filled for the balance of
the term by the executive board at any regular or special meeting in accordance
with these bylaws. Successors must be named within 30 days of the vacancy. In
the case of a vacancy in the presidency, if the president-elect is unable to serve,
the executive board may appoint the past president or a past president from
active former presidents of the chapter. The executive board, at its discretion and
following International Association of Business Communicators policy, may
remove for cause from office, by two-thirds vote, any officer or director.
Article 8. Duties of Officers
Section 1. President

The president shall serve as the chief executive officer of IABC Dallas, exercise
general direction of the business of IABC Dallas, appoint and be an ex-officio
member of all committees and serve as delegate to the Southern Region board.
The president shall also serve as alternate delegate to the International
Association of Business Communicators board if the past-president is unable to
attend as delegate.
Section 2. President-elect
The president-elect shall act as assistant to the president, supervise leadership
development, and assist in duties assigned by the executive board. This person
shall automatically assume the presidency during the next board term and shall
step into the presidency should a vacancy occur during the president’s unexpired board term. If the president is unable to attend the Southern Region
board, the president-elect shall serve as the alternate delegate.
Section 3. Team Directors
Team directors shall be responsible for ensuring the coordination and completion
of all duties assigned to their committees through delegation to volunteers
recruited from the membership at large. They will also be responsible for
strategic planning, communication, and coordination with the president,
president-elect, and past-president.
Section 4. Director of Finance
The director of finance serves as a custodian of dues, funds, and financial
records, supervises the chapter bookkeeper, disburses all incidental funds,
disburses membership fees to the International Association of Business
Communicators and Southern Region, provides a monthly written report to the
executive board, monitors actual budgets versus forecast, provides quarterly
reports to the board, provides an annual financial statement to the International
Association of Business Communicators for reporting purposes, and is
responsible for any other activities as may be assigned by the executive board.
Section 5. Secretary
The secretary records minutes of the executive board meetings and distributes
such minutes to the executive board no later than 10 days before the next
meeting, transmits such correspondence as required or requested for
coordination of IABC Dallas business, and supervises the policy manual,
organizational relations, archives, and any other activities as may be required by
the executive board.
Section 6. Past President
The past president serves as parliamentarian and other roles as may be
assigned by the executive board. In addition, the past president shall serve as

delegate for IABC Dallas to the International Association of Business
Communicators board.
Article 9. Executive Board
Section 1. Composition
The executive board of IABC Dallas shall consist of the officers and directors of
IABC Dallas as defined in Article 7, Section 4.
Section 2. Authority and Responsibility
The executive board shall have supervision, control, and direction of the affairs of
IABC Dallas, shall determine its policies or changes therein within the limits of
these bylaws, shall actively pursue its mission, and shall supervise disbursement
of its funds. The executive board may adopt such rules and regulations for the
conduct of its business, as it deems advisable, and may delegate certain
authority and responsibilities to a board of directors, executive committee or
other committees or persons.
Section 3. Quorum
A quorum of the executive board shall consist of a majority of the voting
members. If a quorum cannot be mustered, a meeting may proceed and any
action taken shall become valid if subsequently confirmed by quorum approval of
the executive board.
Article 10. Operations
Section 1. Authority
The executive board shall have authority over the receipts, expenditures, and
assets of IABC Dallas.
Section 2. Fiscal Year
The fiscal year of IABC Dallas shall be from July to June.
Section 3. Budget
The executive board shall adopt within 45 days of the beginning of each fiscal
year an operating budget covering all activities of IABC Dallas.
Section 4. Reserves
Financial reserves as deemed appropriate by the executive board shall be
retained from chapter funds or developed to provide reasonable stability of
finances.
Section 5. Bonding

Executive board members shall be bonded in an amount deemed practical by the
executive board.
Section 6. Compensation
Executive board members shall not receive any compensation from IABC Dallas
for their services as officers or directors.
Section 7. Audits
The accounts of IABC Dallas shall be audited by a certified public accountant
selected by the executive board not less than bi-annually. The accountant shall
provide a written report to the executive board.
Article 11. Operations and Procedures
Section 1.
The executive board shall maintain an operations and procedures manual in
support of these bylaws. The manual shall relate the governance and
administrative procedures of IABC Dallas.
Section 2.
The use of the word “mail” refers to postal service or electronic mail. “Postmark”
refers to an electronic or postal service postmark. Members without e-mail
addresses on file will continue to receive hard copies.
Article 12. Nondiscrimination
Section 1.
IABC Dallas shall not accept any organizational unit that denies membership or
membership privileges nor shall it deny membership or membership privileges
itself, on the basis of race, creed, religion, sex, sexual preference, age, color,
national origin, or other dimension of diversity.
Article 13. Dissolution
Section 1.
IABC Dallas shall use its funds only to pursue the mission specified in these
bylaws, and no part of said funds shall be distributed to members except for
professional services rendered above and beyond volunteer responsibilities, and
then only with approval by the board of IABC Dallas. On dissolution of IABC
Dallas, any funds remaining shall be distributed to the International Association
of Business Communicators.
Article 14. Amendments
Section 1.
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These bylaws may be amended by mail or at a regular or special meeting of
IABC Dallas by a majority vote of the quorum necessary to conduct business.
Proposed amendments to these bylaws must be submitted to the executive
board. Amendments must receive approval of either the executive board or be
petitioned by at least 10 percent of the voting members of the chapter to be
eligible for consideration by the entire voting membership. Proposed
amendments that meet said qualifications must be submitted to the membership
at least 15 days prior to the voting period at which said amendments are to be
considered for adoption. Notice of the voting period must accompany the
proposed amendments.

